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B I S H O P S  B R A N D I N G  C O M M I T T E E
The purpose of this Committee is to provide a cohesive, recognisable and consistent 
appearance for all the visual communication on, or on behalf of, Bishops.  All documents 
produced by Bishops should represent the school in a positive and professional light.

It is imperative that the appearance projected by our visual material communicates the desired 
image of Bishops, aligning our marketing and appearance in order to:

It is only through directed, controlled use of our brand that we will achieve these objectives. 

B R A N D  Q U E R I E S

ROSEMARY WILKE
Marketing & Events

t: (021) 659 1043 (Direct) | (021) 659 1000 (Switchboard)

f: +27 21 659 1013 

e: marketing@bishops.org.za
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The School was founded in 1849 by 
Bishop Gray as the Diocesan College but 
is also known as Bishops, both locally and 
internationally.

We will be known as ‘Bishops’, but to 
recognise our history and traditions ‘Diocesan 
College’ will still be incorporated in the crest.

BRANDING MANUAL
This will include a basic guideline of standards 
for the reproduction of written and visual 
material associated with the brand of Bishops 
and will include samples of documents, i.e. 
letterheads, fax transmissions, compliment 
slips, business cards, e-mail correspondence, 
plus logos which should and may be used.

ARTICLES AND PRESS RELEASES
All articles or press releases written for in-
house or commercial publication must be 
approved by the Principal or member of the 
branding committee.

MERCHANDISE
Merchandise includes all school uniforms, 
items for tours, hoodies, aprons used for 
Houses or any other functions.

All merchandise must be approved by the 
branding committee and should be transacted 
through the School Shop. Any parent, pupil 
or staff member initiating a new item must 
follow this procedure. Branded merchandise is 
not usually permitted to be used as a form of 
fundraising.

ARTWORK
Artwork designed in accordance with the brand 
requirements and stipulated guidelines, and 
must be approved by the Principal or member 
of the branding committee.

brochure, PowerPoint presentation should be 
approved by the Principal or member of the 

distributed.

Web page branding, social media, i.e. 
Facebook, Twitter, YouTube, must conform 
to the Bishops branding guidelines where 
possible and should be monitored and updated 
continually.

AMENDMENTS
As the Bishops brand develops, the new 
and updated design elements will be made 
available.

SUPPLIERS
Suppliers should be approved by the Principal 
or a member of the branding committee.

I N T R O D U C T I O N

Anyone using the 
Bishops Crest or Mitre, 
or the word Bishops, 
or any of the Houses 
names or logos without 
permission from the 
branding committee will 
be personally liable for 
any costs incurred in 
replacing the article if 
the branding committee 
does not approve it.

1Bishops Brand Manual | 201
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MASS CONCRETE
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ELEVATIONS: DIRECTIONAL SIGNAGE
SCALE 1:20

NOTES:
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AS SHOWN @ A3

MASS CONCRETE
FOOTING TO ENG. SPEC.

ELEVATIONS: DIRECTIONAL SIGNAGE
SCALE 1:20

NOTES:

- ALL FONTS TO BE ARIAL REGULAR, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

- ALL TEXT TO BE 40mm HIGH, & EQUALLY SPACED, IN
ALPHABETICAL ORDER, AS SHOWN ON PLAN

- ALL TEXT TO BE IN CAPITAL LETTERS

Ø100mm HDG MILD STEEL
ROUND POLE PAINTED IN

BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FFL FFL

ISOMETRIC VIEW: DIRECTIONAL SIGNAGE
SCALE N.T.S
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TYPICAL DETAIL: SIGNAGE PLATE
SCALE 1:10

SIGNAGE PLATE IN 2mm THK
ALUMINIUM WITH CIRCULAR FIXING
BRACKET TO FIT ROUND POLE

21
0

20

LETTERING JUSTIFIED

OAKS

RIVERTON ROAD

SI
LW

O
O

D 
RO

AD

SAHARA

FRANK REIDPILEY REES

RANGE
FIELD

CEMETERY
FIELD

ASTROTURF

ADMINISTRATION

THEATRE

CAMPGROUND ROAD ORIGINAL BOARD DONATED BY
THE PARENTS ASSOCIATION

POOL

POOL

SANATORIUM

FRANK REID
PAVILION

BIRT
HOUSE

GRAY
HOUSE

KIDD
HOUSE

OGILVIE
HOUSE

AVENUE
FIELD

HYSLOP
MUSIC

SCHOOL

WHITE
HOUSE

COURTS
SCHOOL

HOUSE

HEATLIE
PAVILION

BROOKE
CHAPEL

WHITE
HOUSE

FOUNDERS
COURTS

ESTATE
MANAGER

OAKS
PAVILION
/ ROWING

GYM

MEMORIAL
CHAPEL

FOUNDERS
HOUSE

MALLETT
CENTRE &
SQUASH

SCTICC

OLD
GYM

WOODLANDS

ODU
PRE
PREP

MINI
ASTRO

SA
ND

O
W

N 
RO

AD

LIBRARY

YOU ARE
HERE

SCHOOL SHOP
TRAVEL AGENCY

TUCK
SHOP

TO LUTGENSVALE
FIELDS

STAFF
HOUSES

WORKSHOP

P

P

P

P

P

P

RAYMOND
ACKERMAN

CENTRE

PAVILION

PHYSIOTHERAPIST

MALLETT
HOUSE

© PLEASE NOTE THE DESIGN ON THIS DRAWING IS COPYRIGHT PROTECTED
AND REMAINS T HE  PROP ERTY OF  THE  LANDSCAPE ARCHIT ECT .

Drawn by:

Dwg No:

Date:

Checked by:

SCALE:

in du s t r i a l  &
p r o d u c t
d e s i g n

tel:  +27 21 810 7799  web: www.cndv.biz
5th floor, 6 Pepper Street, Cape Town, 8001

MC

TdV

FOR INFORMATION

26 FEB 2018

ENTRANCE MAP SIGNAGE

BISHOPS DIOCESAN COLLEGE

2687 - 10 - CD.MAP - REV 02

1:5 @ A2

NOTES:

- ALL FONTS & GRAPHICS TO BE WHITE, AS PER BISHOPS SCHOOL BRANDING

- POLES TO BE PAINTED IN BISHOPS DARK BLUE (CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

- ALL TEXT TO BE ARIAL REGULAR

- ALL TEXT TO BE 15mm HIGH, EXCEPT "YOU ARE HERE", WHICH IS 20mm HIGH

- ALL TEXT TO BE IN CAPITAL LETTERS

- ALL FONTS & GRAPHICS TO BE LASER CUT VINYL

- ALL ROAD LINE WIDTHS TO BE 2mm

- ALL OTHER LINES WIDTHS TO BE 1mm, DASHED WHERE APPLICABLE

- SIGNAGE PLATE IN 5mm THK ALUMINIUM FIXED TO ROUND POLE BY SPECIALIST.
COLOUR: BISHOPS DARK BLUE (CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

Ø100mm HDG MILD STEEL
ROUND POLE PAINTED IN
BISHOPS DARK BLUE
(CMYK 100,80,30,50)

Ø100mm
DECORATIVE BALL

SIGNAGE PLATE IN 5mm THK
ALUMINIUM FIXED TO
ROUND POLE BY SPECIALIST,
IN BISHOPS DARK BLUE
(CMYK 100,80,30,50)

ALL TEXT TO BE 15mm HIGH, IN
CAPITAL LETTERS ONLY, IN WHITE
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The artwork for all logos is maintained by the 
marketing department. All electronic versions 
are maintained by IT.

There are three “logos” used for all Bishops 
branding. These take the form of the Bishops 
Crest in various forms, or the Mitre. These can 
be seen below with examples of when each is 
to be used:

Standard Bishops Crest

Standard Bishops Crest with 
“inspires individuals” tagged 
beneath

Standard Bishops Crest with 
“inspires individuals” tagged 
beneath. Black and white.

The Bishops Mitre in full colour

BISHOPS
DIOCESAN COLLEGE

BISHOPS
DIOCESAN COLLEGE

BISHOPS
DIOCESAN COLLEGE

inspires individuals

inspires individuals
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AS SHOWN @ A3

MASS CONCRETE
FOOTING TO ENG. SPEC.

ELEVATIONS: DIRECTIONAL SIGNAGE
SCALE 1:20

NOTES:

- ALL FONTS TO BE ARIAL REGULAR, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

- ALL TEXT TO BE 40mm HIGH, & EQUALLY SPACED, IN
ALPHABETICAL ORDER, AS SHOWN ON PLAN

- ALL TEXT TO BE IN CAPITAL LETTERS

Ø100mm HDG MILD STEEL
ROUND POLE PAINTED IN
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SCALE 1:10
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ALUMINIUM WITH CIRCULAR FIXING
BRACKET TO FIT ROUND POLE
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DIRECTIONAL SIGNAGE - 02

BISHOPS DIOCESAN COLLEGE

2687 - 10 - CD.DIR02 - REV 03

AS SHOWN @ A3

MASS CONCRETE
FOOTING TO ENG. SPEC.

ELEVATIONS: DIRECTIONAL SIGNAGE
SCALE 1:20

NOTES:

- ALL FONTS TO BE ARIAL REGULAR, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

- ALL TEXT TO BE 40mm HIGH, & EQUALLY SPACED, IN
ALPHABETICAL ORDER, AS SHOWN ON PLAN

- ALL TEXT TO BE IN CAPITAL LETTERS

Ø100mm HDG MILD STEEL
ROUND POLE PAINTED IN

BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FFL FFL

25
80

 O
/A

21
0

18
00

SOUTH SIGNAGE EAST SIGNAGE

SEE TYPICAL DETAIL

ISOMETRIC VIEW: DIRECTIONAL SIGNAGE
SCALE N.T.S

LOCALITY MAP

WEST SIGNAGE

30°

MIN 20mm INSET MIN 20mm INSET

40
 T

EX
T

750

ALL TEXT TO BE 40mm HIGH. TO BE
EQUALLY SPACED & JUSTIFIED FROM

POINTED END. TEXT TO BOTH SIDES

Ø100mm
DECORATIVE BALL

TYPICAL DETAIL: SIGNAGE PLATE
SCALE 1:10

SIGNAGE PLATE IN 2mm THK
ALUMINIUM WITH CIRCULAR FIXING
BRACKET TO FIT ROUND POLE

21
0

20

LETTERING JUSTIFIED

20
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FOR INFORMATION

24 MAY 2017

SPEED LIMIT SIGNAGE - REV 00

BISHOPS DIOCESAN COLLEGE

2687 - 10 - CD.SPD - REV 00

AS SHOWN @ A3

17
55

MASS CONCRETE
FOOTING TO ENG. SPEC.

Ø100mm HDG MILD STEEL
ROUND POLE PAINTED IN

BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FFL FFL

25
22

 O
/A

FRONT VIEW: SPEED LIMIT SIGNAGE
SCALE 1:20

NOTES:

- ALL FONTS TO BE ARIAL, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

- ALL TEXT TO BE IN CAPITAL LETTERS

65
60

0

5mm ALUMINIUM PLATE
REVERSE SIDE

REAR VIEW: SPEED LIMIT SIGNAGE
SCALE 1:20

MASS CONCRETE
FOOTING TO ENG. SPEC.

100 Ø100mm
DECORATIVE BALL

25
0

VISITORS
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FOR INFORMATION

24 AUG 2017

VISTITORS LANE SIGNAGE

BISHOPS DIOCESAN COLLEGE

2687 - 10 - CD.VIS - REV 00

AS SHOWN @ A3

12
65

  O
/A

MASS CONCRETE
FOOTING TO ENG. SPEC.

Ø100mm HDG MILD STEEL
ROUND POLE PAINTED IN

BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FFL FFL

FRONT VIEW: VISITORS LANE SIGNAGE
SCALE 1:20

NOTES:

- ALL FONTS TO BE ARIAL BOLD, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

- ALL TEXT TO BE IN CAPITAL LETTERS

- ALL TEXT TO BE 70mm HIGH

- BORDER TO BE 30mm WIDE, IN WHITE

65
60

0

5mm ALUMINIUM PLATE
REVERSE SIDE

REAR VIEW: VISITORS LANE SIGNAGE
SCALE 1:20

MASS CONCRETE
FOOTING TO ENG. SPEC.

100 Ø100mm
DECORATIVE BALL

50
0

30

29
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AND R EM AINS THE  PRO PER TY O F THE  LANDSCAPE ARCHI TECT.

Drawn by:

Dwg No:

Date:

Checked by:

SCALE:

indus t r ia l  &
p r o d u c t
d e s i g n

tel:  +27 21 810 7799  web: www.cndv.biz
5th floor, 6 Pepper Street, Cape Town, 8001

KG

TdV
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BOREHOLE WATER SIGN

BISHOPS DIOCESAN COLLEGE

2755 - 10 - CD.BOR - REV 00

1:10 @ A4

50

25
0

50

500

86
0

ALL TEXT TO BE 30mm HIGH. TO BE EQUALLY
SPACED & JUSTIFIED FROM CENTRE OF PLATE

Ø50mm
DECORATIVE BALL SIGNAGE PLATE IN 2mm THK

ALUMINIUM, FIXED TO POLE BY
SPECIALIST. ALL TO BE PAINTED IN
BISHOPS DARK BLUE
(CMYK 100,80,30,50)

55
0

80
0

NOTES:

- ALL FONTS TO BE ARIAL REGULAR, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

DIA. 50mm HDG MILD STEEL
ROUND POLE PAINTED IN
BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FIXING BY SIGNAGE
SPECIALIST

10

2 x 600 LONG SPIKES

20
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SPEED LIMIT SIGNAGE - REV 00

BISHOPS DIOCESAN COLLEGE

2755 - 10 - CD.SPD - REV 00

AS SHOWN @ A3

17
55

MASS CONCRETE
FOOTING TO ENG. SPEC.

Ø100mm HDG MILD STEEL
ROUND POLE PAINTED IN

BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FFL FFL

25
22

 O
/A

FRONT VIEW: SPEED LIMIT SIGNAGE
SCALE 1:20

NOTES:

- ALL FONTS TO BE ARIAL, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

- ALL TEXT TO BE IN CAPITAL LETTERS

65
60

0

5mm ALUMINIUM PLATE
REVERSE SIDE

REAR VIEW: SPEED LIMIT SIGNAGE
SCALE 1:20

MASS CONCRETE
FOOTING TO ENG. SPEC.

100 Ø100mm
DECORATIVE BALL

25
0
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NO PARKING TIMES SIGNAGE
AT OGILVIE DROP OFF

BISHOPS DIOCESAN COLLEGE

2755 - 10 - CD.NPT - REV 01

AS SHOWN @ A3

MASS CONCRETE
FOOTING TO ENG. SPEC.

Ø100mm HDG MILD STEEL
ROUND POLE PAINTED IN

BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FFL FFL

19
40

 O
/A

FRONT VIEW: NO PARKING SIGNAGE:
OGILVIE DROP OFF
SCALE 1:20

NOTES:

- ALL FONTS TO BE ARIAL, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

- ALL TEXT TO BE IN CAPITAL LETTERS

- ALL TEXT TO BE 30mm HIGH. TO BE EQUALLY SPACED &
JUSTIFIED FROM CENTRE OF PLATE

5mm ALUMINIUM PLATE
REVERSE SIDE

REAR VIEW: NO PARKING SIGNAGE:
OGILVIE DROP OFF
SCALE 1:20

15
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65
25

0

50

500
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NO PARKING SIGN - REV 01

BISHOPS DIOCESAN COLLEGE

2755 - 10 - CD.PARK - REV 01

1:10 @ A4

50

25
0

50

500

86
0

ALL TEXT TO BE 30mm HIGH. TO BE EQUALLY
SPACED & JUSTIFIED FROM CENTRE OF PLATE

Ø50mm
DECORATIVE BALL SIGNAGE PLATE IN 2mm THK

ALUMINIUM, FIXED TO POLE BY
SPECIALIST. ALL TO BE PAINTED IN
BISHOPS DARK BLUE
(CMYK 100,80,30,50)

55
0

80
0

NOTES:

- ALL FONTS TO BE ARIAL REGULAR, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

DIA. 50mm HDG MILD STEEL
ROUND POLE PAINTED IN
BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FIXING BY SIGNAGE
SPECIALIST

10

NO APOSTROPHE
BETWEEN 'R' AND 'S'

T Y P O G R A P H Y

Headings and sub-headings may be used in Times New Roman Bold. Times New Roman should be 
used in all documents and applications as well as all typing of letters, invoices and faxes.

Times New Roman

Times New Roman Bold

The recommended font sizes are:

correspondence (exam papers,
letters, etc.)

covers

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890

5Bishops Brand Manual | 201
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STOP SIGNAGE

BISHOPS DIOCESAN COLLEGE

2755 - 10 - CD.STP - REV 00

AS SHOWN @ A3

17
55

MASS CONCRETE
FOOTING TO ENG. SPEC.

Ø100mm HDG MILD STEEL
ROUND POLE PAINTED IN

BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FFL FFL

25
22

 O
/A

FRONT VIEW: STOP SIGNAGE
SCALE 1:20

NOTES:

- ALL FONTS TO BE ARIAL, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

- ALL TEXT TO BE IN CAPITAL LETTERS

- TEXT TO BE 120mm HIGH

65

60
0

5mm ALUMINIUM PLATE
REVERSE SIDE

REAR VIEW: STOP SIGNAGE
SCALE 1:20

45°

25
0

100

Ø100mm
DECORATIVE BALL

17
6

40

250

MASS CONCRETE
FOOTING TO ENG. SPEC.

12
0
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STAFF PARKING SIGNAGE - REV 00

BISHOPS DIOCESAN COLLEGE

2755 - 10 - CD.STF - REV 00

AS SHOWN @ A3

15
75

MASS CONCRETE
FOOTING TO ENG. SPEC.

Ø100mm HDG MILD STEEL
ROUND POLE PAINTED IN

BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FFL

FFL

19
40

 O
/A

FRONT VIEW: STAFF PARKING ONLY SIGNAGE
SCALE 1:20

65
25

0

5mm ALUMINIUM PLATE
REVERSE SIDE

REAR VIEW: STAFF PARKING ONLY SIGNAGE
SCALE 1:20

50

500

ALL TEXT TO BE 30mm HIGH. TO BE EQUALLY
SPACED & JUSTIFIED FROM CENTRE OF PLATE

30

NOTES:

- ALL FONTS TO BE ARIAL, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

- ALL TEXT TO BE IN CAPITAL LETTERS

- ALL TEXT TO BE 30mm HIGH. TO BE EQUALLY SPACED &
JUSTIFIED FROM CENTRE OF PLATE © PLEASE NOTE THE DESIGN ON THIS DRAWING IS COPYRIGHT PROTECTED
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NO PARKING IN SCHOOL HOUSE
COURT SIGN

BISHOPS DIOCESAN COLLEGE

2755 - 10 - CD.SCH.NP - REV 00

1:10 @ A4

50

25
0
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ALL TEXT TO BE 30mm HIGH. TO BE EQUALLY
SPACED & JUSTIFIED FROM CENTRE OF PLATE

Ø50mm
DECORATIVE BALL SIGNAGE PLATE IN 2mm THK

ALUMINIUM, FIXED TO POLE BY
SPECIALIST. ALL TO BE PAINTED IN
BISHOPS DARK BLUE
(CMYK 100,80,30,50)

55
0

80
0

NOTES:

- ALL FONTS TO BE ARIAL REGULAR, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

DIA. 50mm HDG MILD STEEL
ROUND POLE PAINTED IN
BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FIXING BY SIGNAGE
SPECIALIST

10

2 x 600 LONG SPIKES
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KEEP OFF GRASS SIGN

BISHOPS DIOCESAN COLLEGE

2755 - 10 - CD.GRASS - REV 00

1:10 @ A4

50
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ALL TEXT TO BE 30mm HIGH. TO BE EQUALLY
SPACED & JUSTIFIED FROM CENTRE OF PLATE

Ø50mm
DECORATIVE BALL SIGNAGE PLATE IN 2mm THK

ALUMINIUM, FIXED TO POLE BY
SPECIALIST. ALL TO BE PAINTED IN
BISHOPS DARK BLUE
(CMYK 100,80,30,50)

55
0

80
0

NOTES:

- ALL FONTS TO BE ARIAL REGULAR, COLOUR WHITE,
AS PER BISHOPS SCHOOL BRANDING

- ALL SIGNAGE TO BE PAINTED IN BISHOPS DARK BLUE
(CMYK 100,80,30,50), AS PER BISHOPS SCHOOL BRANDING

DIA. 50mm HDG MILD STEEL
ROUND POLE PAINTED IN
BISHOPS DARK BLUE
(CMYK 100,80,30,50)

FIXING BY SIGNAGE
SPECIALIST

10

2 x 600 LONG SPIKES
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D I R E C T I O N A L  S I G N A G E

I N T E R N A L  S I G N A G E

Signs around Campus are in the process of being upgraded. Direction signs as per sample below.

Signs inside buildings or on doors in buildings as per samples below.

FONT AND  COLOUR TO BE USED ON ALL 
SIGNAGE 
Arial and printed white on Bishops blue

25Bishops Brand Manual | 201
26
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S TAT I O N E R Y

8

L E T T E R H E A D

The letterhead is used by both the Prep and College. Hard copies are to be ordered and printed 
through the marketing department and electronic versions are kept with IT.

There are two variations of the letterhead that may be used: colour, and black and white.

The colour variant has the standard Bishops Crest on the top of the document whereas the black and 
white one has the standard Bishops Crest with “inspires individuals” tagged beneath in black and 
white. Both of these can be seen in the Brand Elements section under logos.

FONT TO BE USED ON CORRESPONDENCE 
Letterheads: printed or attached to an e-mail  
– Times New Roman: 11 or 12 points

9Bishops Brand Manual | 201

L E T T E R H E A D

The letterhead is used by both the Prep and College. Hard copies are to be ordered and printed 
through the marketing department and electronic versions are kept with IT.

There are two variations of the letterhead that may be used: colour, and black and white.

The colour variant has the standard Bishops Crest on the top of the document whereas the black and 
white one has the standard Bishops Crest with “inspires individuals” tagged beneath in black and 
white. Both of these can be seen in the Brand Elements section under logos.

FONT TO BE USED ON CORRESPONDENCE 
Letterheads: printed or attached to an e-mail  
– Times New Roman: 11 or 12 points

9Bishops Brand Manual | 201

	
  

	
  

	
  

	
  

	
  

	
  

Signage requests are to be directed to Marketing who will get permission from the 
Branding Committee. Once approved the signage will be installed.

SIGNAGE/GROUNDS/MAINTENANCE

25
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C O L L E G E  T I E S
24

L E T T E R H E A D

The letterhead is used by both the Prep and College. Hard copies are to be ordered and printed 
through the marketing department and electronic versions are kept with IT.

There are two variations of the letterhead that may be used: colour, and black and white.

The colour variant has the standard Bishops Crest on the top of the document whereas the black and 
white one has the standard Bishops Crest with “inspires individuals” tagged beneath in black and 
white. Both of these can be seen in the Brand Elements section under logos.

9Bishops Brand Manual | 201

FONT TO BE USED ON CORRESPONDENCE 
Letterheads: printed or attached to an e-mail  
– Times New Roman: 11 or 12 points
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N O T E PA D S

B U S I N E S S  C A R D S

The Principal has his own notepads which are printed in hard copy and ordered from the marketing 
department.

Generic notepads for the rest of the school are also printed in hard copy and can be ordered as well.

Business cards must be ordered as necessary from the marketing department.

inspires individuals

Campground Road    •    Rondebosch     •     7700    •    Cape Town    •    South Africa       Principal: Guy Pearson

DIOCESAN    COLLEGE     FOUNDED    IN    1849     MEMBER    OF    THE    INDEPENDENT    SCHOOLS   ASSOCIATION OF SOUTHERN  AFRICA

TEL: 27 21 659 1000 FAX: 27 21 659 1013        EMAIL: principal@bishops.org.za WEBSITE: www.bishops.org.za

BISHOPSBISHOPS
DIOCESAN COLLEGE

With Compliments

C O M P L I M E N T  S L I P S

Generic compliment slips for the Pre-Prep, Prep, and College are printed in hard copy and ordered 
from the marketing department. An example of this can be seen below:

10

C O L L E G E  T I E S
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FONT TO BE USED ON CORRESPONDENCE 
E-mails – Calibri or Calibri light: 10 or 11 point

E - M A I L  S I G N AT U R E

The signature on all e-mails needs to correspond with the one as shown below. In order to add the 
signature to your e-mail account, please follow all instructions as set out on  

 

Standard e-mail signature as to be used by all staff

11Bishops Brand Manual | 201

E - M A I L  S I G N AT U R E

The signature on all e-mails needs to correspond with the one as shown below. In order to add the 
signature to your e-mail account, please follow all instructions as set out on  

 

Standard e-mail signature as to be used by all staff

11Bishops Brand Manual | 201
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O D  U N I O N  
E L E M E N T S

12
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1 Pair predominantely black rugby boots
1 Bishops regulation backpack
1 Bishops sports bag
1 Bishops blue swimming cap

O D  U N I O N  
E L E M E N T S

12

O D  U N I O N  L O G O

The artwork for all logos is maintained by the 
marketing department. All electronic versions 
are maintained by IT.

13Bishops Brand Manual | 201
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O D  U N I O N  L O G O

DARK BLUE
Pantone – 274C  

COOL GRAY
Pantone – Cool Gray 1C 

RED
Pantone – 485C  

O D  U N I O N  T I E

Polyester Silk Pantone
Light blue B27 D421 2204C

Green A100 D401-3 553C
Navy B8 D109 2766C

14
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Grade R and N uniform

Old Diocesan Union 
Diocesan College n 65 Campground Road n Rondebosch n Cape Town n 7700 n South Africa 
TEL/FAX: 021 685 1829 n E-MAIL: odu@bishops.org.za n WEBSITE: www.odunion.com	
  
PATRON: Vacant n PRESIDENT: R D Ackerman n CHAIRMAN: A. Pike n OD SECRETARY WP van Zyl 

	
  

	
  

	
  

	
  
	
  
	
  

Old Diocesan Union 
Diocesan College n 65 Campground Road n Rondebosch n Cape Town n 7700 n South Africa 
TEL/FAX: 021 685 1829 n E-MAIL: odu@bishops.org.za n WEBSITE: www.odunion.com	
  
PATRON: Vacant n PRESIDENT: R D Ackerman n CHAIRMAN: A. Pike n OD SECRETARY WP van Zyl 
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Any school clothing worn by boys is branded with the Ritre. No text may be  under the Mitre. Staff and Supporters 
items are branded with the Crest.

C L O T H I N G
This section covers all clothing regulations of the Bishops, including the Pre-Prep, Prep, 
College.

16

All Bishops branded merchandise may only be transacted through the School Shop, with approval of branding and design being given by 

Mr Warren Wallace (College) and Mr Rob Riches (Prep).

Where a bespoke item is required by a group or a team, the teacher/parent/coach/pupil requiring such an item must first communicate 
this with The School Shop. The Shop will then plan the item to Bishops specification and provide the costing. Thereafter, the Shop is re-

quired to get written approval from a Bishops Deputy Headmaster as appropriate.

No Bishops branded items may be produced other than via the authorised channel, as above.

Any school clothing worn by boys is branded with the Mitre. No text may be  under the Mitre. Staff and Supporters items are branded 
with the Crest.

Please note: the School Shop must be asked to quote for any clothing for tours or festivals, even if there is no Bishops branding.

What is the Bishops policy for sponsored items?

All proposed items must be sanctioned by the Bishops Executive in the first instance, whether normal uniform, other items or sponsored kit for tours etc.

Sponsorship of certain items is allowed and in all instances must go through the School Shop, as the Shop is the preferred outlet - in this way we have 
certainty that the Bishops Brand is properly controlled. The following are the Bishops guidelines:

·   Bishops must first sanction the items involved, in writing and inform the Shop. Without this step nothing can happen.

·   If an item is to be sponsored, or part-sponsored, the sponsor concerned must liaise with the School Shop. The Shop should get the school’s approval of 
   the design and use of the Bishops Brand. Thereafter, the Shop and the Sponsor should agree on a manufacturer, order the items at the agreed price and 
   set the selling price (if any). Payment to the manufacturer will be made by the School Shop, who in turn will recover from the sponsor or the school if 
   the funds have been paid to the school. The School Shop is mandated to encourage and work closely with any willing sponsor – even for no monetary 
   gain, if that is a particular condition of sponsorship. We are certain that in this way Bishops has the control of its brand.

·   Sponsor’s branding on any merchandise will only happen with the express permission of the Principal.

The Bishops Executive have agreed that the Mitre will always stand alone on the left side of the chest and the teams status 
e.g. 1st XV Rugby, printed on the right side.

In the case of cricket, the mitre with the tassel may be only be used on the 1st XI cap.

C O L L E G E  U N I F O R M

with mitre

sleeve), with mitre

not pointed or brogue)

regulation, not pointed or brogue)

regulation)

regulation)

SPORTS

OPTIONAL
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